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Course contents

- S ——————

Overview: Take a graphical approach
Lesson 1: Be smart in choosing graphics
Lesson 2: How to create SmartArt graphics

Lesson 3: Style, polish, and update graphics

Two of the lessons include a list of suggested tasks, and
each lesson includes a set of test questions.
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Overview: Take a graphical approach

As a presenter, youobre u
Including text in your slide content. But

sometimes a graphical approach is

more effective.

SmartArt graphics help you illustrate
processes, concepts, hierarchies, and
relationships in a dynamic and visual
way.

Here youoll see exampl es
graphic layouts and learn how to use

and apply them to add rich visuals and

variety to any PowerPoint 2007 show.
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Course goals

S ——————

Use SmartArt graphics effectively with your content.

Create SmartArt graphics based on existing text or from
scratch.

Edit the look and layout of SmartArt graphics to fit your
content.

Update diagrams created in previous versions of
PowerPoint so they look consistent with your PowerPoint
2007 SmartArt graphics.
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Be smart in choosing graphics

A SmartArt graphic is
Product timetable a visual representation
of 1 nformat.
easy to create.

This picture shows a
graphical timeline that
captures the
milestones in a
production schedule.

Here are some other ways to use a SmartArt graphic:

A Put the main points from a bulleted list into related
shapes that donot fol |l ow a S CTEEN
colour the graphic for impact and clarity.

A Show a process, using connected shapes and arrows
to make a sequence direct and clear.
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Types of SmartArt graphics

Choose a SmartArt Graphic When yOU Want tO use
a SmartArt graphic,
youol | have
layouts to choose
_ from.
Hierarchy
= Relationship
i Matrix
% Pyramid
Layouts are collected in full in the All category within
the Choose a SmartArt Graphic dialogue box.
Then, as the pilcture sShows, ' heyore S pies

different types including List, Process, Cycle, Hierarchy,
Relationship, Matrix, and Pyramid.
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List-type graphics

— .

_ This SmartArt graphic
Executive summary

uses a List-type
layout.

The Concept = Just-in-time retail inventory

= Unlimitad

: » Reduced overhead costs
Opportunity = Increased customer satisfaction

The graphic keeps the vertical list idea but separates the
general concepts, shown in the shapes on the left, from
the details.

Those are reserved for the longer shapes, with smaller
text, on the right.
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List-type graphics

— .
This SmartArt graphic

Executive summary uses a List-type
layout.

The Concept = Just-in-time retail inventory

= Unlimitad

: » Reduced overhead costs
Opportunity = Increased customer satisfaction

List layouts are typically for items that you want to group
but t hat don-Dytstedpootebsow a st ep

To keep text size readable, youol | want
amount of text you put in the shapes within the graphic.
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Lists with pictures

B =2 aan <4

Our training staff

Nancy Davolio
o + Title and credentials
S!" Ian Devling
= Title and credentials

. Peter Wilson

¥

* Title and credentials

This graphical List
layout includes
shapes that are meant
for pictures you insert.

Thereobds roon
descriptive text in the
shapes on the right.

There are several other List layouts that include shapes

for pictures.

These layouts save you the trouble of having to position
and size the pictures once you insert them. They do that

work for you.
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———E.
- _______________________________|

Submit plan to customer

Handle e ccs

— chnical [ge
Jualify rchitect .-
request olution -

Process-type graphics

The SmartArt graphic
here uses a Process-
type layout that
contains repeating
shapes and one long,
winding arrow to
connect each step and
show a directional
flow.

You could substitute any shapes for these.

For example, you might want to use standard flowchart
shapes to represent different types of steps.
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Process-type graphics

———E.

—— e st LGl
types of layouts for
Submit plan to customer processes.

andle i C5S
: . — chnical g
cd asibility
Jualify rchitect .-
request olution -

They often include connecting arrows to show direction
or progressiond be it for phases in the development of a
plan or product; points in a timeline; or a depiction of
how elements combine in any fashion to produce a
result.
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Processes with numbered steps

——

This Process-type
Development milestones layout includes

. shapes that lend

themselves to

Including numbers for

Design | Cod
. Vv

The arrows keep the timeline idea and hold the text that
describes each phase.

This layout emphasizes the broad picture. Other ones
might give more emphasis to the textual details of the
steps.

Get visual with SmartArt graphics




Performance management
— .

Wash, rinse, repeat.

That 6s a sho
describe content for

the Cycle type of
SmartArt graphic.

The type shown here illustrates a circular, or repeating,
process.

The layout effectively shows both the cycle and how
each piece of it fits into a whole.
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Hierarchy: An org chart

——
A typical use for this
E SmartArt graphic type,

called Hierarchy, is
== the company
organisation chart.
Richard Bready Yolanda Sénchez
i
Ray Chow Carol Philips Stefan Hesse
Manager Manager Manager

This picture uses e
showing a companyos hi e

Ourioljg_“ )

ut t hat 060s bes
chy of posit.

There are various hierarchical layouts, though. For
example, a hierarchy might show a decision tree or
family of products.
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Hierarchy: Family of products

Our inventory: Outdoor

Cooking needs

Family Single Day packs

This Hierarchical
layout shows the
branches of a family of
outdoor equipment.

It works vertically, using shape size, text, and colour-
coding to make the levels clear.
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Relationships: Radial, Venn, Target

The Relationship-
type layouts cover a
range of diagram
types, including radial,
Venn, and target.

These typically depict a connection between two or more

sets of things or information.

@ This SmartArt graphic uses a Converging Radial
layout, in which several elements relate to or affect one

central thing.
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Relationships: Radial, Venn, Target

The Relationship-
type layouts cover a
range of diagram
types, including radial,
Venn, and target.

These typically depict a connection between two or more
sets of things or information.

® The Basic Venn layout, consisting of two or more
overlapping circles, shows how areas or concepts
overlap and come together at the center intersection.
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Relationships: Radial, Venn, Target

The Relationship-
type layouts cover a
range of diagram
types, including radial,
Venn, and target.

These typically depict a connection between two or more
sets of things or information.

® The Basic Target layout is used to show containment,
gradations, or hierarchical relationships.
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The Matrix layout type
shows the relationship

More of components to a
o et [ s whole. This layout
type can depict more

Craft

complex relationships
Seaight to [ Bie-budge by using axes, such
Less as the example here.
Less Cost

Film quality matrix

More

This layout is called a Grid Matrix. Each axis functions
to show a range in terms of cost and of craft.

The layout itself includes the quadrants and the axes,

but 1 tds set up so you can add whatever
outside the axes.
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Making data actionable

Draw conclusions

Analyze data

Sort and guery data

Gather raw data

. ‘-The Pyramid-type

layouts show
proportional,
foundation-based, or
hierarchical
relationships or
processes that
typically build upward.

This example shows an ever-refining process that starts
with gathering unfiltered data, shown at the bottom,
continues upward with sifting through the data, and
moves toward drawing conclusions about it.

The layout is designed to give you more room for text as

the pyramid narrows.
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Test 1, question 1

- —

When might you use a SmartArt graphic? (Pick one answer.)

1. Whenever you have a bulleted list on a slide.

2. Whenever your information will have more impact, clarity, or
usefulness if shown graphically.

3. Whenever you want to animate your points as you talk.
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Test 1, question 1: Answe

S—

Whenever your information will have more impact, clarity, or usefulness
if shown graphically.

Some information is easier for an audience to grasp when shown in
diagram form as opposed to described in a paragraph.
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Test 1, question 2

e

What 6s a common f eygelayoritsthéit Pr oc e s s
distinguishes them from List layouts? (Pick one answer.)

1. They include numbers.
2. They all go in a horizontal direction.

3. They often use arrows to show the direction of the flow.
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Test 1, question 2: Answer

They often use arrows to show the direction of the flow.

The List layouts are more suitable for grouping types of information that
mi ght have a | ogil cal order but dono
seqguence.
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Test 1, question 3

Youbve found jJjust the | ayout you wa
graphic, but It doesnodét have room f
mi nd. Whatdés a good solution? (Pick
l. Say |l ess than youod planned.
2. Find the layout with the biggest shapes possible and fill them

to the brim with your text.
3. Put only your key points in the SmartArt graphic, and save the

rest for your notes.
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Test 1, question 3: Answer

Put only your key points in the SmartArt graphic, and save the rest for
your notes.

People donoét want to read everythin
the SmartArt graphic, and fill in the gaps with your speaking.
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How to create Smart.




How to create SmartArt graphics

Youbve gotte
overview of the types
+ Review of products, profits .
« 2007 salesp;'esearchp' Of SmartArt graphlcs
* Proposed new products .
* Costs on return and investment projections Agenda avallable NOW1 get the
—— nuts and bolts for how

to create one.

Agenda

2007 sales research

g There are a couple of

starting points.

Costs on retum and investment projections

You can either convert an existing list on your slide, or
Insert a blank graphic and then add content to it.

Then, refine the graphic: Add text to shapes by using a
handy Text pane; move shapes and text where you

want them in the layout; and try another layout if you

deci de theredos a better one.
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Drawing Tools

Design Animations Slide Show Review View Format

|_TPD| |“Ir|:;* #

Editing

Calibri (Body) - |32
B I U 8 abe AV - |E
A~ k-|A &5 |

Font P

o=

= A
= 3= ||+—|u

Arrange  Quick

Executive Summary

= Just-in-time retail inventor

The CDF‘ICEpt = Exparnded mnge of choice

The » Reduced owerhead costs
* Incressed customer satis

Opportunity

Convert a list to a graphic

—

You can easily convert
a text listto a
SmartArt graphic.

The picture shows
how a bulleted list has
been converted.

To do this, just click the text in the list, click Convert to
SmartArt Graphic B
of the layouts from the gallery that opens.

on the Ribbon, and choose one
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Convert a list to a graphic

Drawing Tools
Design Animations Slide Show Review View Format
Calibri (Body) - 32 ~| |i=|- ;— v||+— Ifx ﬂ' D| [ 23

B U S e E D
A~ || A || I| | Arrange Quick Editing
* 3 T A __/

Font P

Executive Summary

= Just-in-time retail inventor
The Concept .

- o

ThE ® Raduced owerhesd costs
Opportunity » Incressed customer satis

—

Donot

graphical lists.

over us

Because PowerPoint

2007 makes it so easy

to convert a list to a

graphic, it can be

tempting to convert

every

St

But be judicious in using the feature. Be sure that a
graphical format really is helping your audience see,
understand, and remember the information.

Also keep in mind that for people with vision disabilities
or dyslexia, a plain text list can be more effective than a
graphic.

Get visual with SmartArt graphics
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Convert a list to a graphi

A few additional notes about converting lists to SmartArt graphics:

AThis conversion feature applies to text only, within a placeholder or
any other shape.

AOf the Microsoft Office programs that offer SmartArt graphics, only
PowerPoint 2007 has the ability to convert existing text or a list to a
SmartArt graphic.

AFor existing diagrams, thereds a w
graphics, but that is separate from this conversion feature. That
process is shown at the end of the third lesson.

Get visual with SmartArt graphics




Start with a blank graphic: Method 1

Semtntond PR

Insert _ When yOU Want tO

= start with a graphic
g that you will type text
L Into, open the main
Choose a Smarthrt Graphic ga”ery of IayOUtS for
= N SmartArt graphics,
= st 3 and choose one.
2o e | E{ [ |
P Cyde A

shn  Hierarchy
—

The most obvious route to the gallery is from the Insert
tab on the Ribbon, as shown in the picture:

@ On the Insert tab, click SmartArt.

@® Click the type of graphic you want.
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Start with a blank graphic: Method 1
inset | Review B \When you want to
= start with a graphic
g that you will type text
L Into, open the main
Choose a Smarthrt Graphic ga”ery of IayOUtS for
= N SmartArt graphics,

B List 3 and choose one.
7 125 Process |.E |‘
.':GP Cycle [".

shn  Hierarchy
—

The most obvious route to the gallery is from the Insert
tab on the Ribbon, as shown in the picture:

® Click one of the layouts shown.

@ A larger example of the layout and a description appear
In the preview area. Click OK to put the layout on the
slide.
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graphic: Method 2
.
In PowerPoint 2007,

A t herebds anot
cicktosdte nsert a SmarAr

-Chcktoaddtext 2 H.,:":ESS - graphIC C“Ck the

r o SmartArt graphic icon
£ Reatonshp i that is part of many
& mati | = slide layouts.

Start with a blank

The picture illustrates this:

@ Click the SmartArt graphic icon thato
layout.

@® The SmartArt graphic gallery opens so that you can
choose a layout.
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Choose a SmartArt Graphic (%
23 Al List

Click to add title et

Hierarchy

o Relationship

€3  Matrix

Start with a blank graphic: Method 2

One advantage to this
method is that the
graphic is always
Inserted within the
placeholder that
contains the icon.

That 6s mainly an |1 ssue | f
placeholders that could contain the graphic.

By inserting the graphic using the SmartArt graphic icon
In the desired placeholder, you know it will be inserted
where you want it.

Get visual with SmartArt graphics
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Add text to a graphic

———— .

1 Strategy and schedule

I—I—I__

Type your text here b

* Adoptplan

2 « 3004

s [Text] * 3Q08

o [Text] Adopt plan
s [Text] *
s [Text] = ‘4

)

Every SmartArt
graphic contains a
Text pane, which you
can choose to use or
not.

T he panemms

directly in the graphic.

for typing the graphicos
other types of edits to the graphic. You can also work

Get visual with SmartArt graphics
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Add text to a graphic

———— .

1 Strategy and schedule
I—I—I__

Type your text here = |l

* Adoptplan
2 « 3004

o [Text] Adopt plan
s [Text] *
s [Text] : = ¢

3 e 3Q08 }
L
l—| p——i)

The picture illustrates
the Text pane and
process of adding text.

@ The Text pane sits to the side of the graphic.

® \You type your text in the pane.
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Add text to a graphic

———— .

The picture illustrates
1 Strategy and schedule .

. the Text pane and
Type your text here = prOCGSS Of addlng tEXt.

* Adoptplan
2 « 3004

o [Text] Adopt plan
s [Text] *

s [Text] i - '
o [Text] * 3Q08 }

® The text appears automatically in the corresponding
shape in the graphic.

@ Notice that the graphic comes with default text so that
you get a sense of where your text will go.
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Add text to a graphic

———— .

1 Strategy and schedule
I—I—I__

Type your text here = |l

* Adoptplan
2 « 3004

o [Text] Adopt plan
s [Text] *
s [Text] : = ¢

3 e 3Q08 }
L
l—| p——i)

If you find it frustrating

to select and work

within the shapes in
the graphic,
welcome the Text

pane.

No more fiddling with shape selection in order to typed
just focus on and work with text without being distracted
by the graphic.

By contrast, if you prefer to type directly into shapes in

the graphic, do that. Or go back and forth, as it suits you.
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Add text to a graphic

—— .
In any case, the Text
1 Strategy and schedule pane is handy if

I | A
Type your text here = ' y O U O V e g O t I

 Adopt plan to put in, or if you want

2 « 3004

s o I a space for organizing
s [Text] text-
o [Text] : = ¢
» [Text] 3)e 3Qo8 } 4 ‘

You can also manipulate (add, delete, and move) text
and shapes by working from the Text pane.

And f i1 nal | acecessibHiy benéfis If y@unuse a

screen reader, the Text pane gives you a way to read

and create a graphic on a slide, as | or
editing view.
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How text maps to shapes

Type your text here Type your text here The type Of Ia'yOUt you
‘ * Adopt plan F ‘ » Adopt pln F ChOOSG fOI’ the
* 30 " e SmartArt graphic
determines how text in
the Text pane maps to

shapes in the graphic.

* Implement * Implement

Strategy and schedule Strategy and schedule

=
| « 3008 » 4008 » 3009

The pictures show two
different treatments.

On the left, the layout supports top-level text in one set
of shapes, the primary ones that have the arrows
between them.

The second-level text, indented in the Text pane,
appears in the lower shapes, which are also slightly
iIndented and include a bullet.
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How text maps to shapes

Type your text here Type your text here The type Of Ia'yOUt you
‘ * Adopt plan F ‘ » Adopt pln F ChOOSG fOI’ the
* 30 " e SmartArt graphic
determines how text in

the Text pane maps to

. shapes in the graphic.
= o e P Jrap
| » 3008 = 4008 » 3009 )
| The pictures show two
different treatments.

By contrast, in the picture on the right, the layout puts all
the text, first-level and second-level, into one shape. It
Indicates the second-level text by using bullets and a
smaller font.

* Implement * Implement

Strategy and schedule Strategy and schedule

So, how your text is displayed depends on the layout
you choose.
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How text maps to shapes

More about text and layouts:

ASome layouts may not contain enough main points or levels in their
shapes to accommodate your text. If so, a red X appears next to
that text in the Text pane.

Alf you apply another layout whose shapes do accommodate all the
text, the text then appears in the graphic. But if you save the
presentation while using the | ayou
that text will be lost.

And a bit about automatic text sizing:

AAs you type, PowerPoint adjusts font size so that text fits within the
shapes. When youodore through typin
the font sizes arenot to your | 1Kk
iIndividual shapes.

9
i
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Manipulating text and shapes

- ..
There are various

Strategy and schedule ways to affect the
Type your text here x " ¥ graphIC Whlle WOrklng
* Adopt plan - ' from the Text pane.

= 3008

L S
" Implement st ion [ inviemen: [ coouaie [ This picture shows
ol (B B R | now the addition of a

. 3009 — " il new first-level bullet
adds a corresponding
41 3l set of shapes.

Of course, you can work within the graphic itself to add
and remove shapes and do anything else you want to
dod and that may be your preference. Just be aware
that the Text pane is good for more than just typing In
text.
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Try a different layout

SmartArt Tools What if you decide
Z you want a different
layout altogether? You
can easily switch to
another one.

Strategy and schedule

Adopt plan 3008

@ \ith the graphic selected on the slide, click the Design
tab in SmartArt Tools. (These tools are available
whenever the graphic is selected.)

® Clicka layout thumbnaill in the Layouts group.

® That layout is applied to the graphic.
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SmartArt Tools

Design

Strategy and schedule

Adopt plan 3008

—

Try a different layout

| f youdbve ma
customisations (such

as altering the

structure of the

graphic by adding and
deleting shapes) but

then decide to start

over, you can reset

the graphic.

On the Design tab in SmartArt Tools, click Reset
Graphic:

Reset
Graphic
Reset

This resets the whole graphic.
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Suggestions for practice

- S ——————

Convert a list to a SmartArt graphic.

Add text to a graphic.

Promote text and add a shape to a graphic.
Insert a blank graphic.

Insert a graphic by using the Insert tab.
Swap the layout.

Add text and work with shapes.
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Test 2, question 1

- —

You want to convert a bulleted list to a SmartArt graphic.
What are the first steps? (Pick one answer.)

1. Click anywhere within the bulleted list, and then click Convert
to SmartArt Graphic on the Home tab.

2. Click the Insert tab, and click SmartArt Graphic in the
lllustrations group.

3. Click anywhere within the bulleted list, and then click the
Design tab.
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Test 2, question 1. Answe

S—

Click anywhere within the bulleted list, and then click Convert to
SmartArt Graphic on the Home tab.

You can also right-click within the list that you want to convert, and point
to Convert to SmartArt on the shortcut menu.

Get visual with SmartArt graphics




Test 2, question 2

- s A

You learned a couple of different methods for inserting a

blank SmartArt graphic: You can click the SmartArt button on

the Insert tab, or you can click the SmartArt graphic icon from
within a slide | ayout. Whatods one a
method? (Pick one answer.)

1. The new graphic is put within a placeholder.

2. The new graphic is put within the same placeholder as the
icon.

3. You get more layout choices in the Choose a SmartArt
Graphic dialogue box.
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Test 2, question 2: Answer

The new graphic is put within the same placeholder as the icon.

Youod care about this 1 f there were
you wanted the graphic in a specific one.
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Test 2, question 3

—

You can work from the Text pane to add or remove a shape
from the graphic. (Pick one answer.)

1. True.

2. False.

Get visual with SmartArt graphics




Test 2, question 3: Answer

S ——————

True.

Assuming that the | ayout youore us.i
can add a shape by adding a new primary-level bullet in the Text pane.

To remove the shape, youod del ete t
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Style, polish, and

Executive Summary

The Concept I

The Opportunity

The Potential

The Gains I

s Just-in-time retail inventory
» Expanded range of choices

« Reduced overhead costs
» Increased customer satisfaction

s 20% growth in this fiscal year

= Astromomical

update graphics

Time to explore the
world of SmartArt
graphic design. For
example, work with
galleries of styles and
colour variations to
make a graphic look
professional and
polished.

See, too, how the overall design of the presentation,
called a theme, affects the design of your graphics.

And finally, learn about the choices you have for
working with diagrams from older presentations,
upgrading them to | ook |
graphics or maintaining their original appearance.

whet her

t 0s
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Presentation theme: Basis for how slides look

Before learning about
how you can work with
specific styles and

e es—— colours for your
. « Just-in-time retsil inventory The Concept '
The Concept + Expanded range of chaboes ep » Expanded range of chaices Smal’tﬂ I’t graphlc’ you

= Reduced overhead costs

P b The Opportunity. NSRRI need to learn about

The Potential BRET Ly Ty LLCIGICUC Y * 20% growth in this fiscal year t h emes.

Executive Summary Executive Summary

The Gains

The Gains + Astronomical

A theme supplies the design of the whole presentation.
| t 6s the basis for how all sl i des and s

@ This first slide has the plainest PowerPoint theme
applied, called Office Theme. It is applied by default.

® The second slide is the same slide with a different theme
applied, called Module.
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Executive Summary Executive Summary

Ty e « Jiest-ir-time retsil inventory The Concept » Jusst-in-time retsil invertory
= Expanded range of chaices = Expanded range of choboes

. Reduced overhead costs
= Reduced overhasd sosks The Opportunity *
= Increased customer satisfaction bl b Il i)

The Opportunity

The Potential « 20% grawth in Hhig fiseal year The Potential = 20% growth in this fiscal year

The Gains + Astronamical The Gains

Presentation theme: Basis for how slides look

As you see, the
graphics look quite
different just because
of the theme.

The theme determines the background design, slide

colours, placeholder layout, text positioning, and font
styles.

Working within the theme, you can select different styles
and colour variations just for the SmartArt graphic.
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SmartArt styles: Example 1
e

Just as a presentation

Executive Summary has an assortment of

The Concept  [Bi AR themes available to
i give it its overall look,
- » Reduced overhead costs .
BBl B | creced customer satisfaction each SmartArt graphic

layout has a range of
styles available to it.

The Potential = 20% growth in this fiscal year

.iiHi”i. « Astronomical ‘

There 1 s a default style applied to the
first inserted, but you can choose a different one.

For example, the picture shows the same graphic you
saw previously, with the Office Theme still applied to the
slided but now a different style is applied to the graphic.
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SmartArt styles: Example 2
e

Executive Summary

« Just-in-time retail inventory

The Cnncept ] » Expanded range of choices

» Reduced overhead costs
» Increased customer satisfaction

The Opportunity

The Potential ] s 20% growth in this fiscal year

The Gains « Astronomical

In this example, one of
the styles in the 3-D
category is applied,
called Cartoon.

It does even more to
make the shapes
seem slightly lifted off
the slide.

The main shapes have a bevel and highlight on either
end. And the long shapes have a similar highlight all
along the top and bottom.

The dark colour of the main shapes is uniform,
suggesting a flatter, shinier finish, unlike the more
gradient, or gradual, colour in the first style.
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SmartArt styles: Example 2

———EEE..
. five S In this example, one of
Xecutive oumma .
_ | i | the styles in the 3-D
The Concept '_gj_;;";t el category is applied,

: _ called Cartoon.

The Opportunity | s B

4 It does even more to

.. The Potential -in%grmuﬂi in this fiscal year make the Shapes

The Gains = Astronomical - Seem_S“ghtIy Ilfted Oﬂ:
the slide.
|l n bri ef, here are some things youol |l f

A Colour-shade variations that stick within the current
colour range.

A Different treatments of shape fills and borders.
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SmartArt styles: Example 2
— e
In this example, one of

_ Exeuwe summary | the styles in the 3-D
The Concept ] Sriiniapiril category is applied,
called Cartoon.

» Reduced overhead costs
» Increased customer satisfaction

The Opportunity

It does even more to

.. The Potential ] = 20% growth in this fiscal year make the Shapes
The Gains » Astronomical - Seem_S“ghtIy Ilfted Oﬂ:
the slide.
|l n bri ef, here are some things youol |l f

A Varying dimensionality: Shapes can look flat to
rounded to fully dimensional (two-sided) to tilted.

A Visual effects such as reflection, shadows, and glows.
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Design ! - Though the Current

E1 E:| ‘ style for the SmartArt
:f;f* . , graphic includes
Primary Theme Colors _ colours, you can
j change the colours by
- — | usi ng the ga
The Concept ! E = " shown in this picture.

.I'il
The 'Dp[‘.IDI"tLIﬂIt}' o tie e Colorful Range - Accent Colors 4 to 5

The gallery is on the Design tab within SmartArt Tools
on t he Ri bb &martArt Stypesgroum t h e

Get visual with SmartArt graphics




Desin | 8 Though the current
o 0 E] E:| - style for the SmartArt
)| (Emnj) B graphic includes
colours, you can
change the colours by
usi ng the ga

The Concept !- " shown in this picture.

Change
Colors T

The Opportunity

To change the styleds col or s:

@ Click Change Colours, next to the style choices.
® Point to any colour variation.

® Look at the preview on the graphic. As usual, click the
thumbnail to apply the colours.

Get visual with SmartArt graphics




The Concept !
[ [ |
# -

The Opportunity

Design

ol = =

clcr

Primary Theme Colors

Colorful

Accent 1

Colorful Range - Accent Colors 4 to 5

The colour choices
use the spectrum of
colours that are part of
the presentation
theme.

Theyor e

di

VoI

ded bycolousofthe nt o t he pri mar.y
scheme, shown at the top, and the accent colourso
which on your slides are used for a range of things, such
as colour fills and hyperlink text.

If you change the theme for the presentation, your
g r a p lcoloors will be updated to match the new

theme.

Get visual with SmartArt graphics




Do more with shapes

The style yo
applied to the graphic

has given it a great

| ook. Yet th
you can do, working at
the level of individual
shapes within the

graphic.

Use the Format tab within SmartArt Tools:

@ Sclect the shape or shapes you want to change. The
picture shows several shapes selected.

@® On the Format tab, look in the Shape Styles group for
Shape Effects, and click its arrow.

Get visual with SmartArt graphics




